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Comment and Idea Exchange
Marion E. Davis

REPORT WRITING
As long as men and women make decisions
based upon information, there will be reports.
The assignment to prepare a report should be
considered not so much a chore as an oppor
tunity and a challenge.
A report has a job to do—a job of trans
mitting information. An outline is the map that
will take you on your report writing journey.
You can establish a good outline by:
—considering the purpose and scope of the
writing
—considering the readers
—choosing a specific working title
—selecting a method of approach
—making a preliminary list of major topics
—arranging major topics according to the
method of approach
—putting under each major topic the sub
topics which fit the category
—giving all topics specific captions
Remember, a good report should be practi
cal, complete, concise and clear.

POINTS TO PONDER
In looking to the opportunities ahead and
reviewing the qualifications necessary, we find
that tomorrow’s accountant must certainly,
above all, be versatile.
Management demands and requires real
use from every dollar spent. To serve this
management properly, the accountant’s job
is complex. Are we geared for this complexity?
John T. Garrity of McKinsey & Company
recently cited five deficiencies in accountants’
efforts to meet managements’ needs:
1.
Preoccupation with financial reports;
2. Accounting orientated, rather than oper
ations orientated;
3. Spotlighting “line” items rather than
programs;
4.
Failure to look beyond the year; and
5. Concern over accounting niceties rather
than management’s needs.”
Stand off and review these points—are you
guilty?

Opportunity rarely knocks until you are
ready, and few people have ever been really
ready without receiving opportunity’s call.
■—Channing Pollock

RECOMMENDED REREADING

The COMMENTS Editor commends Edith
Moore’s article in the October issue to you as
required rereading for all accountants as the
tax season approaches. As the expense account
problem becomes more and more intricate,
only well-informed accountants will be able
to guide their clients, or even themselves, past
the hazards of its traps and pitfalls and into
the haven of proper allowable tax deductions.

YOU FIGURE THE SAVINGS
Consider that today’s cash is available at
an interest rate of approximately 5 per cent
a year. Consider a volume of invoices which
offers 2 per cent cash discount for ten-day
payment. Obviously, the use of available funds
to take advantage of the discounts yields much
the greater return.
You figure the actual annual rate of return.
Amazing, isn’t it?

“Mechanical Accounting Application for
Small Business” by Theia A. Cascio in the
October issue does a good job of reviewing
the mechanized aids available for use by even
the smallest of small businesses.

NEW CHAPTERS
Please add to your directory Chapters 71
and 72, which were chartered during the
month of October.
Fort Lauderdale—Mrs. Dorothy B. Henckel,
C.P.A.
P. O. Box 2833, Pompano Beach, Florida
Youngstown: Miss Carolyn C. Marra
132 Fulton Avenue, Niles, Ohio

Again—your Editor requests your comments
and ideas. Comment or criticism of articles
published are always welcome as are com
ments or suggestions on subjects not hitherto
mentioned.
Be an active contributor, not just a passive
reader, and help make THE WOMAN CPA
grow.
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